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Homework for Seminar 1: thesis proposal. Self-evaluation
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✓

The thesis template is downloaded and read

The assignment form for the thesis is entered in InSIS (by the supervisor)

The thesis proposal is written

The thesis proposal meets the maximum limit of 2 pages

The thesis proposal is written in the thesis template 

The social significance of the area, relevance, and up-to-dateness of the topic is discussed and based on 

arguments (using published resources)

The aim and research questions are formulated in the thesis proposal 

The benefits and usefulness of the thesis are mentioned in the thesis proposal 

The structure of the thesis is described in the thesis proposal (basic thematic areas are listed)

The methodology of the thesis is presented in the thesis proposal (procedure for the practical part)

The use of the chosen methods is argued

The limitation of research is discussed in the thesis proposal  (e.g. ethical issues)

Particular resources (found in the preliminary literature search) are listed and briefly described

At least five of the sources are mentioned and described in the thesis proposal 

The thesis proposal  is consulted with the supervisor

The thesis proposal is written and submitted by the deadline



Seminar №1 
Evaluation of thesis proposal

6BBSE1

Bachelor Seminar

Ing. Daria Gunina



Analysis of mistakes in a thesis proposal. Formatting text

• ! First paragraph (following a title, a picture, a table, a list) – Word style FM VSE: 
NORMAL: BEHIND A HEADING OR OBJECT 

• Other (further) paragraphs – Word style FM VSE: NORMAL
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Analysis of mistakes in a thesis proposal. Formatting a list

• Use the already created styles FM VSE: BULLETS LEVEL 1 and FM VSE: 
NUMBERING LEVEL 1. 

• DO NOT use the button on the HOME-PARAGRAPH-BULLET/LIST/NUMBERING tab. 
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Analysis of mistakes in a thesis proposal. Paste copied text

1. Click the right mouse button on where you want to paste the text

2. Paste Options

3. A: Keep Text Only (T)
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Analysis of mistakes in a thesis proposal. Paragraph length

• A separate paragraph cannot include only one separate sentence.

• A paragraph introduces a coherent and meaningful idea.

• Standard parts of a paragraph are:
• the topic sentence - tells the reader what the paragraph is about and/or contains a 

connection to the previous paragraph,

• usually 1-8 sentences, which in logical order develops the idea contained in the topic 
sentence,

• and the concluding sentence - summarizes, refers back to the first sentence, may contain an 
example or suggest a connection with the following paragraph.

• New information is usually presented AFTER the topic sentence of the paragraph.

• From general and familiar to specific and new.
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Analysis of mistakes in a thesis proposal. Phrases and language

• Recommended:
• to use neutral passive voice (“It was found that ...")

• to use an active style of expression ("Results indicate ...")

• It is recommended to avoid using the first person:
• "The aim of my bachelor’s thesis is ..."

• "I chose the method ..."

• "It's popular in our country ..."

• "Our scientists have discovered ..."

• "Processing motivated me ..."

• "My person thinks ..."
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Analysis of mistakes in a thesis proposal. High-quality resources 

• Only textbooks: NO!

• Primary sources: scientific articles, proceedings, technical reports, patents etc. 

• Where to find? Special database. E.g. scholar.google.com

Rozvoj vzdělávací a dalších činností a podpora kvality na VŠE v Praze, r. č. CZ.02.2.69/0.0/0.0/16_015/0002342 9

https://scholar.google.com/


Tips for task 1-5-1. How to write an introduction

• 2-3 pages

• Example of introduction structure:
• One–two paragraphs: up-to-dateness / relevance of the problem

(importance of the topic from a professional theoretical or practical point of view (usually 
through cultural studies or academic resources))

• One paragraph: thesis aim and research questions

• One paragraph: how to achieve the aim (how questions will be solved: introduce and argue 
the methodology of thesis)

• One–three paragraphs: describe the thesis structure (theoretical, methodical, practical part)
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Tips for task 1-5-1. How to write the methodical part

• 3–5 pages

• Examples of the structure of the methodological part:
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Homework for Seminar 2: task 1-5-1. Self-evaluation
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✓

Homework task 1-5-1 is written

The homework includes a thesis introduction of a minimum of 1 page

The introduction includes the aim of the thesis

The introduction formulates research assumptions / research questions or hypotheses

The introduction argues the importance of the topic from a professional theoretical or 

partitional point of view (usually through cultural studies or published academic resources)

The introduction describes the structure of the thesis, argues the existence of particular 

chapters of the thesis

The introduction briefly presents and argues the methodology of the thesis

The homework includes a literature review (coherent, continuous, structured text) of 5 pages

The homework includes a methodology of a minimum of 1 page

Homework is written and submitted by to deadline
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Evaluation of task 1-5-1
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Analysis of mistakes in task 1-5-1. Formal requirements

• Check the header on both the ODD and EVEN pages (type of thesis)

• Check the page with the assignment form and statutory declaration (type of 
thesis)
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Analysis of mistakes in task 1-5-1. Formal requirements II

• Chapters Introduction and Conclusion are not numbered

• ATTENTION: Introduction and References begin on the ODD page (do not erase 
the page or section breaks before the titles)
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Analysis of mistakes in task 1-5-1. Inserting pictures

• To insert pictures (images):
• Insert picture (e.g. Ctrl + V)
• Wrap text set to In Line with Text
• Picture assign the created style FM VSE: Picture.
• To double-check:

• if the image disappears when writing / adding text, it is likely that the image is not inserted correctly
• if you click on the picture and the styles on the Home tab locks, the picture is not inserted correctly

• Each picture must be marked with a caption:
• The caption is placed above the image
• Insert Caption: tab REFERENCES – CAPTIONS - INSERT CAPTION, select Picture from the Type Menu (or create a

new type).

• Insert the source behind the picture and the text set by the created FM VSE: TABLE OR PICTURE 
SOURCE.
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Analysis of mistakes in task 1-5-1. Citations

• It is necessary to cite any specific information,
• that was not acquired by yourself

• measurement,

• estimation,

• calculation,

• or research;

• which is not the result of your own intellectual activity.

• If unsure whether to cite (quote) the source or not, cite it.

• The dot is always placed BEHIND THE CITATION.
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Analysis of mistakes in task 1-5-1. Citations II

• A citation (source identifier) that is not listed in the list of references must not 
appear in the text.

• A source (with an identifier) that is not cited in the text must not appear in the 
References.

• Resources are not sorted by type; they are sorted alphabetically!

• How to do it? Use ZOTERO.
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Tips for task 2-10-2. Zotero

• Zotero: instructions on the web fm.vse.cz 
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https://www.fm.vse.cz/


Tips for task 2-10-2. Zotero: scholar 
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Tips for task 2-10-2. Zotero: scholar
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Tips for task 2-10-2. Zotero: books

• Find books at books.google.com
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https://books.google.com/


Tips for task 2-10-2. Zotero: books
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Tips for task 2-10-2. Zotero: editing a resouce record

• If ISBN / place / URL or others 
is missing.
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Tips for task 2-10-2. Zotero: adding a citation (Word)

• Application Zotero must be run BEFORE inserting citations
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Tips for task 2-10-2. Zotero: editing citation (Word)

• DO NOT edit the citation manually! 
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Tips for task 2-10-2. Zotero: list of references (Word)

• After inserting a list of references, check the formatting (if it differs, use a 
created style)
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Tips for task 2-10-2. How to write the methodical part
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Research Qualitative* Quantitative*

Method of 
data 
collection

In-depth 
interviews

Focus 
group

Diary 
method

Observation
Usage of secondary 
data set: e.g. ČNB, 
ČSÚ, Eurostat etc.

Experiment Survey

Research 
sample

Specific sample (size depends on RQ and 
exploratory nature)

Requirements for a larger sample 
(representativeness and generalization)

Method of 
data 
analysis

• Coding technics
• Interpretation
• Comparation
• Qualitative content analysis
• Case study
• Discourse analysis
• etc.

• Statistical methods
• Descriptive statistics
• Correlation analysis
• Cluster analysis
• Data-mining
• etc.

*the table shows only examples and does not provide a comprehensive overview of all existing methods



Tips for task 2-10-2. How to write the methodical part II

• Available in the FM library: 
Grbich, C. (2013). Qualitative data analysis: an introduction. Second edition. London: SAGE.
Creswell, J.W. (2009). Research design: qualitative, quantitative and mixed methods approaches. 3rd 
ed. Los Angeles: SAGE Publications.

• Research limitations – pay attention to:
• Limitations resulting from the nature of the data (collection methods)
• Limitations resulting from the nature of the analysis (methods of analysis)
• Validity
• Reliability
• Generalization of results 
• Ethical issues
• Triangulation
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Homework for Seminar 3: task 2-10-2. Self-evaluation
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✓

Homework task 2-10-2 is written

The homework includes a thesis introduction of a minimum of 2 pages

The homework includes a literature review (coherent, continuous, structured text) of 10 pages

The homework includes a methodology of a minimum of 2 pages 

The methodology part elaborates in detail the research assumptions / research questions or 

hypotheses

The methodology part describes in detail the methodical technics used in the practical part and 

argues its deployment (usually using the published sources):
• especially justifies  the process during the research, explains and argues the research design, describes and 

argues the research subjects (research sample), research objects and instruments (e.g. the questionnaire and 

its individual questions, the experiment and its phases, the process of interviewing respondents, etc.) describes 

in detail the procedure and circumstances of data collection, justifies and explains in detail the process and 

tools of its own analytical approach, suggests an approach to the interpretation of results

The methodology part outlines the structure of the application (practical) part

The methodology formulates research limitations and ethical issues related to the research 

performed

Homework is written and submitted by the deadline
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Tips for task 2-15-2. How to finish the theoretical part

• The last paragraph of each subchapter / chapter:
• SUMMARISES chapter knowledge
• argues the importance (role) of subchapters for the practical part / for fulfilling the aim of 

the thesis
• contains a sentence that logically connects the content of the subchapter with the content of 

the following subchapter
• i.e. closes the subchapter and provides a "bridge" to the following subchapter

• The last 2-3 paragraphs of the theoretical part:
• SUMMARISE the current level of knowledge in the area in which the thesis is being 

processed
• formulate partial conclusions stemming from the literature review
• close the theoretical part and provides the transition to the next part
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Homework: task 2-15-2. Self-evaluation
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✓

Homework task 2-15-2 is written

The homework includes a thesis introduction of a minimum of 2 pages

The homework includes a literature review (coherent, continuous, structured text) of 15 pages

The theoretical part summarizes the current level of knowledge in the area in which the thesis is processed

The theoretical part contains data about the current level and methods (standards, models, applications) used to solve 

similar problems

The theoretical part discusses, compares particular approaches to solving the given problem, and applies them to 

formulated research assumptions / research questions or hypotheses

The theoretical part is a literary review of the resources on a given topic (sources of a secondary character - monographs 

and proceeding works - prevailing, foreign and domestic textbooks can be used; but also primary sources should be used: 

articles, research reports, etc.)

The theoretical part relates to the knowledge found on the topic, especially with regard to its objectives, formulated 

research assumptions / research questions and hypotheses

The theoretical part adheres to the principles of academic writing (argumentation, cross-referencing, citations, critical 

evaluation of resources, using a professional opinion, ...)

The theoretical part distinguishes your own knowledge and assessment from ideas and data used, properly denotes all 

quotations and paraphrases, correctly refers to external resources

The homework includes a methodology of a minimum of 2 pages 

Homework is written and submitted by the deadline


