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Sources

You need to be able to precisely distinguish your own, 
original ideas from whatever you have taken from other 
sources

Also, an educated person has to have some idea about the 
origin of his or her opinions…

• We judge the resources by their quality, relevance and 
novelty
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What Do We Have to 
Quote?

Rule No. 1: Everything that did not originate in your 
own mind, has to have a source attached

• All data have to be referenced to a source

• For data obtained by your own research, you have 
to link to the "own research“ source.

• With resources, the more you have, the better

• Nevertheless, keep them relevant!

Exception: ‘Publicly known' information does not 
require a link to the source

• E.g. “Louis XIV lived from 1638 to 1715.”
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Primary and 
Secondary Sources

A primary source approaches the subject in a new 
way, gives original information, expands the 
knowledge about the area, sheds new light on the 
phenomena under study

• A secondary source summarizes the state of 
knowledge in a given area based on primary 
sources

• E.g. a textbook or an encyclopedia

• Beware! In your paper, you need to use at least 2 
primary sources
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Primary and 
Secondary Quotations
• A primary quote originates in a primary 

source

• A secondary quote is a “quote of a 
quote.“

• Secondary quotations must be 
clearly marked as secondary. 

• E.g. “quoted in:”

• Try to always quote directly from the 
primary source – secondary quotes are 
reserved for ‘emergency cases’
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Plagiarism

Plagiarism means taking over other 
people’s ideas or parts of their texts 
without mentioning the source.

• If you plagiarize part of your paper, you 
will fail the Academic Writing.

• If you do not know how to refer to the 
source properly you are at risk of 
committing plagiarism inadvertently.
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Direct Quotation

A direct quotation is a precise 
reproduction of the text of the 
source

1. Use quotation marks!

• Adam Smith wrote: „No 
society can surely be 
flourishing and happy, of 
which the far greater part of 
the members are poor and 
miserable.“
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Direct Quotation

2. You have to refer to a specific page!

• Exception: Some „classic“ books 
allow a special system of quotation
(e.g. Book, Chapter, Paragraph):
Smith, Adam. Wealth of Nations. 
London: Methuen & Co., Ltd., 1776, 
Book 1, Chapter 8, §36.

• When citing longer parts of some text 
use block quotes
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Direct Quotation

E.g.: “[…] I hold it to be true that 
Fortune is the arbiter of one-half of  
our actions, but she still leaves us to 
direct the other half, or perhaps a 
little less.“ (Machiavelli, 2003 
[1513], p. 120)

• If we intervene in a direct 
quotation, it is necessary to make 
the reader aware of that
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Paraphrase

A paraphrase is a reproduction of contents of your 
source in your own words

• A paraphrase is shorter than the original 
expression

• The original meaning must not be altered

• E.g.: Machiavelli (2003 [1513]) rejects fatalism 
and holds humans for at least partly responsible 
for their own destiny

• Link to the source is given at the end of each 
paraphrase

• If the paraphrase is long, link is added at the end 
of each paragraph
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What Do We Quote 
in Full?

We cite economically, functionally, 
and precisely

• Important expressions that we 
cannot express in our own 
words

• Characteristic, or otherwise 
remarkable figures of speech

• Things we want to highlight
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What Do We Quote 
in Full?

• We do not use lengthy 
irrelevant quotations whose 
only purpose is to make the 
text seem longer and save us 
some work

• We never cite passages taken 
out of context to alter their 
intended meaning
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How Does a Final List of 
References Look Like?

There are many norms available – take the 
following as an example

Book

• Author’s surname, first name. Year 
of Publication. Title: subtitle. Place of 
Publication: Publisher.

• Clark, Gregory. 2009. A Farewell to 
Alms: A Brief Economic History of the 
World. Princeton: Princeton 
University Press.
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How Does a Final List of 
References Look Like?
There are many norms available –
take the following as an example

Journal article

• Author’s surname, first name. 
Year of Publication. “Title: 
subtitle of the article.” Title of 
the journal, Volume, issue: 
page range.

• Mäki, Uskali. 1995. 
“Diagnosing McCloskey.” 
Journal of Economic
Literature, 33 (3): 1300–1318.
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How Does a Final List of 
References Look Like?
Collective monograph or Conference 
proceedings

• Author’s surname, first name. Year of 
Publication. “Title: subtitle.” In Title: 
subtitle of the source document. Name 
of the editor (ed.), page range. Place of 
Publication: Publisher.

• Koppl, Roger, and Mie Augier. 2009. 
“Alfred Schutz and Fritz Machlup.” In 
Alfred Schutz and His Intellectual 
Partners, Hisashi Nasu, and Ilja Srubar
(eds.), 539–69. München: UVK Verlags 
Gmbh.
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How Does a Final List of 
References Look Like?

• Web article

• Author’s surname, first name. 
Year of Publication. Title: 
subtitle of the article. Title: 
subtitle of the source 
document / site [Type of 
medium]. Date of release of 
the article, date of update / 
revision [Date of quotation for 
online document]. <Link>.
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How Do We Quote?

The complete information (as on 
the previous slide) appears only in 
the final list of references!

Manual bibliography

• Advantage: you can write the 
references exactly as you need

• Disadvantage: relatively labor 
intensive method
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How Do We Quote?

Citation managers:

• MS Word – integrated
support for references

• Zotero

• EndNote

• And others…
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How Do We Quote?

Zotero

• Advantages: 
professional quality, 
export to the program 
directly from the 
database, a wide range 
of options, FREE.

• Disadvantages: not 
entirely intuitive 
controls
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How Do We Quote?

EndNote

• Advantages: professional 
quality, export to the 
program directly from 
the database, a wide 
range of options, free 
web version.

• Disadvantages: 
expensive desktop 
version. Web version 
limited.
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How Do We Quote?

MS Word

• Advantages: part of MS 
Word.

• Disadvantages: limited 
funcionality, limited 
import export 
functions, limited 
number of formats.
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What is 
necessary

You need to write references in a 
uniform style

• (author, year); (Machiavelli, 2007 
[1513])

• OR (reference number); (1)

• Use of footnotes is strongly 
DISCOURAGED in economics.

Do not switch between different styles 
in one document!
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The credibility of sources

Peer reviewed sources
• Prestigious peer-reviewed journals with high impact factor

• Publications and data from renowned organizations (WB, OECD...)

• Other journals and the books from a renowned publishing house

• Conference proceedings, unlisted peer-reviewed journals

Sources without the guarantee of a peer review
• Internationally recognized textbooks

• Regional (e.g. Czech) textbooks

• Newspapers, Wikipedia, magazines, non-fiction articles, forums, or blogs…
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How to recognize a 
good source

1. Who is the author? 

• What is his qualification? What are his 
previous publications? Is the present 
publication, within the framework of 
his professional expertise? Is he a 
scientist, writer, journalist, columnist? 
Is the author’s work often quoted?

2. Publication date

• The older the publication, the higher 
the risk that some of its information is 
outdated
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How to recognize a 
good source

3. Who published the publication?

• If issued by a renowned university or 
publishing house, it is some guarantee of 
professional quality

4. Who is the book for? Experts or the general 
public?
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How to recognize a 
good source II
5. Does the publication bring 

something new, does it repeat 
old information, does it cover 
topics in enough depth and 
width?

6. How does the author write?
• Clearly? Vaguely? Are the contents 

well-arranged? Does the book have 
an index?

7. What do the critics say? 
• In the case of controversial topics it 

is necessary (but difficult) to 
distinguish criticism from enemy 
propaganda
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Peer-Review Process

• Double-blind review process

• An approval by the editorial board

• The idea is to select high-quality scientific 
work

• Editorial board assesses the 
relevance of the article, and whether 
it is interesting for the journal

• 2-3 referees assess the quality of the 
contents

• Similar to the evaluation method of 
students’ theses to some extent
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Thank you for your 
attention
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